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Maintenance Electrician – Job Description


	POSITION TITLE:
	Maintenance Electrician

	Based:
	Westport 

	Reports To:
	Electrical Lead

	Overall Purpose:
	A Maintenance Electrician holds a position of responsibility to ensure the production equipment is kept in a condition that will allow full running, with as little down time as possible, in order to maintain production.
To maintain relationships with other departments, and with relevant external parties.
To proactively seek any opportunities for continuous improvement in all core functions.
To follow up on assigned work daily and ensure it is executed safely and to the right standards, considering reliability, quality, food safety, productivity and cost. 
To ensure accurate feedback on all completed tasks and to identify any follow-up actions required, with an emphasis on improving plant reliability.
Be a member of the maintenance team. Observe the responsibilities of this function, its reporting requirements, and profit responsibility.

	Mindset:
	You have a proactive approach to Safety and Quality (including Food Safety), setting high standards for your team and leading by example.
You collaborate with other departments and maintain daily contact with your team leader to ensure best outcomes for the business because you are passionate about continuous improvement.

	Relationships:
	Internal  
	Trades Manager 
Engineering Manager 
Electrical Lead
Department Supervisors & Team Leaders

	
	External 
	Contractors 
Suppliers 
Original Equipment Manufacturers (OEM) 



	KEY ACCOUNTABILITIES

	Areas of Responsibility:
	· Receive instructions from the Trades Manager / Engineering Manager / Electrical Lead or others as the needs of the business requires.
· Accurately maintain all documentation and records, both written and electronic
· Be a point of contact on all day-to-day maintenance issues for the production equipment and any other services equipment.
· Ensure company documented procedures and business rules are conformed to
· Take ownership of quality system, food safety and RMP program
· Ensure all work is done with the correct work request as per CMMS and all information is provided 
· Ensure all work is completed and reported with the correct reporting paperwork and/or CMMS forms
· Compliance with AS/NZS Standards and Regulations
· Apply sound RCA and fault-finding techniques to improve plant reliability

	General:

	· All day-to-day tasks required as normal
· Cleanliness is non-negotiable

	Health & Safety:
	· Ensure the correct PPE is always used and used correctly
· Report risks, hazards, near misses and incidents accurately and without fail.
· Maintain a high standard of housekeeping in all areas of responsibility
· Contribute to departmental hazard analysis and the continued improvement of processes and procedures
· Follow site H&S, Food Safety policies and practices.

	Other:
	· From time-to-time other tasks may be requested of you to align with the changing needs of the business.  
· Positively contribute to improvement efforts across the wider team



	KNOWLEDGE, SKILLS AND PERSONAL QUALITIES

	Qualifications and/or Experience:
	· EWRB registered and have a current practising licence
· 2 plus years Electrical Industry experience

	Skills and Knowledge:



	· Strong knowledge of engineering practices, cleaning procedures and maintenance practices 
· Strong methodology in electrical fault finding and appropriate repairs
· Solid understanding of health and safety regulations and practices. 
· Computer literate with capability in email, MS Office, MS Teams
· CMMS experience (highly advantageous)

	Personal Attributes:



	· Highly organised
· Strong attention to detail
· Resilient
· Pragmatic and proactive
· Ability to self-manage and use initiative
· Driven for results
· Have a can-do attitude
· Be a team player
· Have a desire to learn and grown your skills further



	KEY PERFORMANCE INDICATORS

	
	· Timely completion of Preventative Maintenance activities to schedule
· Breakdowns
· Downtime due to maintenance
· Accurate job / work reporting 
· Plant Availability 




I have received, reviewed and fully understand the above job description. I further understand that I am responsible for the satisfactory execution of the essential functions described therein, under any and all conditions as described.

	Name:
	
	Signed:
	

	
Dated:
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