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	Position Title:
	Laundry General Hand  

	Reports to:
	Laundry Manager 

	Based:
	Motueka 

	Primary objectives:
	· To be apart of the shared responsibility with ensuring the efficient and organised operational function of the Motueka Laundry site.
· Maintain a clean and tidy laundry area under the guidance of Talley’s Business Processes and Compliance Risk Management Procedures. 




	Primary Tasks

	General 
	
· Loading and unloading vast and varied articles to and from washing machines. 
· Sorting of dirty and clean laundry with upmost care given to uphold divisional separation for compliance and adherence to health & safety standards. 
· Reconciliation and documentation of all inward and outward laundry stock movements. 
· Wash, Dry, Fold, all laundry as required. 
· Perform basic regular maintenance of laundry equipment and report any notifiable impending maintenance to Laundry Supervisor. 
· Ablutions, Changing Rooms, Showers, Boot rooms are clean every shift. 
· Any duties as directed by Laundry Supervisor and not limited to the above. 
· Adherence to chemical handling procedures. 
· Counter service for all inward and outward issuing of Personal Protective Equipment (PPE) for the Motueka Site as per each department specific requirements. 
· Uphold the Garment Bag management to ensure all personal belonging are secured. 
· Available to work shifts (day/night) and weekends as required to meet strict laundry delivery schedules. 
· Disposable gloves are to be worn during the cleaning schedule. 
· Cleanliness is non-negotiable. 


	Health & Safety 
	
· Ensure their own health and safety, as well as that of others, whilst at work. 
· Adhering to company policy and procedures, including the wearing of PPE and use of safety equipment. 
· Identifying, reporting, and controlling workplace hazards. 
· Reporting workplace accidents and near miss incidents. 
· Actively participating in workplace health and safety initiatives. 
· Participating in return-to-work programmes following work accidents. 


	Other 
	· From time-to-time other tasks may be requested of you to align the changing needs of the business 
· Positively contribute to improvement efforts across the wider team. 

	Knowledge, Skills, And Personal Qualities 

	Qualifications and/or Experience 
	
· No formal qualification is required to perform this role, however experience within the industry would be advantageous. 
· All training will be provided. 

	Skills and Knowledge
	
· Proven work Experience with chemical handling 
· Ability to prioritise and manage daily work routine tasks
· Excellent communication skills 
· Strong knowledge of cleaning procedures and hygiene practices 
· Solid understanding or health and safety regulations and practices

	Personal attributes 
	· High Organised 
· Strong Attention to detail
· Resilient 
· Pragmatic and proactive
· Ability to self-manage
· Driven for results
· Have a can-do attitude 
· Be a team player
· Have desire to learn and grow your skills further 
· Approachable 
· Supportive of others 



I have received, reviewed, and fully understand the above job description. I Further understand that I am responsible for the satisfactory execution of the essential functions described therein, under conditions as described. 

Name:

Signed: 

Date: 
Authorised by HR Coordinator
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